
Basic training (Com uter and Internet)
Training by course
Training by curriculum
Access to training library

Occup-ational interest
Occupational outlook
What it takes to enter a career
Occupational license requirements
Wage outlook by industrylregion
Skills analysis self assessment

Resume builder
Job Search articles
Job Search videos
Job Search links
Job Search ask the expert
Job Search tips

Job Placement
State job banks
Employer Match System Hire Access
Job placement reporting
Work hours reporting

Eligibility calculator state and federal
Resource connector based on eligibility
Resource connector for children s services

Business Access LLC
docu mentreq uest@business-access.com

Resources
Resource listings by region
Ask the Expert
Calendar of local events

Broadcast messaging
Personal messaging
Email accounts

_~ x

x
x

Bot for help on each page
Bot with read-it for low literac~
Manual with pictures
Online help t_e_xt~_
Tracking and Reporting

x
x
x

_ x
x

EmQloyment information
Education
Entrepreneur
Financial
Legal
Citizenship
Mental Health
Spirituality
Relationships

x
x

__ ~_~ ~ ~_x
x
x
x
x
x
x

Personal computer
Computer installation in home
ISP services for 12 months
emaH accounts for up to 4 famil~ mem_b e rs__ _
system accounts for 4 family members
Help-desk for pc, ISP and online services
Technical support for online services

x__________ x
x
x
x
x
x

for more information:
http://www.business-access.com
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~ ~ ('~ }-J search 11:l Favorites -e~~~ .

Dallas, TX
S 13 mph

84°F

partly cloudy

6 Messages for Kim

No /I1essages

I Got AJob

Tell us about your new job!

Patrick Urbanyi's Winning Essay!

Cyndi's News and Notes

All of Us
recent and past achiever stories".

One of Us
Alisa Thompson suffered through
some rough times, including having a
baby in prison, but she's taking
charge and getting her life pointed
in the right direction.

Seal the Deal
Having great qualifications and a
nice resume may get you an
interview, but the ability to carryon
a conversation can help you land
that job

Dallas City Hall
Pay your utilities, renew your driver
license, and learn about Dallas here,

Dallas ISD
@)Done

On the Job
Employment-related web sites offer
all kinds of job search advice, but
sometimes thinking outside the box
can make a difference. Learn the
rules, Then break a few!

Business Access LLC
documentrequest@business-access.com

o Yes

o No

Vote I

A•••• You Open To Change? fJ
Are you so hooked on change
that you1re never quite satisfied?
OrJ are you happy with the status
quo? Test your flexibility with this
qUIZ.

I) Single mothers are especially vulnerable to
financial problems and bankruptcy. Find out
how you can protect yourself!

tI There's a difference between being in a
challenging workplace and becoming the
..,ictim of abuse. Learn ways to recogniz:e when
your employer has gone over the top. ..J

for more information:
http://www.business-access.com
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P Search 't:..( Favorites

Search I

MV Training Plan

Course Catalog

Career /l.ptitude
Test

Downloads

.o.dult Basic
Education

GED Preparation

T.6,KS Preparation

Status Score Completion Launch Print CertificateDate

In Progress

In Progress Launch

Not Atte m pte d Launch

Not Attempted Launch
Not Attempted Launch

Not Attempted Launch

Not Attempted Launch

Not Attempted Launch

Not Attempted Launch

Not Attempted Launch

Not Atte mpte d Launch

Not Attempted Launch

In Progress

Not Attempted Launch

Not Attempted Launch

Not Attempted Launch ..:J
Internet

Case Manager Sample Cumculum Office Skills

Excel 2002 -- Advanced

Outlook 2002 -- Emailing

Outlook 2002 -- Scheduling

Active Listening

Being a Team Player Ver. 2

Closing the Gender Communication Gap

Business Access LLC
docu m entreg uest@business-access.com

for more information:
http://www.business-access.com
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Articles
Find tips on how to use your
BA computer to help you find
the job you want.

Job Search

My Job Profile

Resume Builder

Career InfoNet

Career Voyages

Local Links

Local Events

VI/ark In Texas

Getting Started
Dreaming of a new job? Take the first steps toward making it a reality. Learn
how to fill out applications, ac.e that interview, and more! Resources

Get names and contact
information for organizations
in your area,

Life Online
Want to make a great first impression? Use BA's new Resume Builder to help
you land that job!

Expert Questions
Find answers to common
questions about employment.

Bulletin Boards
The BA community can help
you find work. Ask a fellow
@chiever about openings, or
share ones you might know
about.(rr~l..

r r

Make Your Computer Work For You
When you re looking for a job, your BA computer can make the search easier.
Find out how.

On The Job
Getting along with bosses and co-workers is a big part of any job. Learn how
to set boundaries, deal with bullies, and stand out from the crowd!

Business Access LLC
docu mentreq uest@business-access.com

for more information:
http://www.business-access.com
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o ~ "-~jJ Search 'tx Favorites

Job Search

M V Job Profile

Resume Builder

Careel InfoNet

Career Voyages

Local Links

Local Events

Work In Texas

_____ 1 Search
More Search Options

This web site is a job seeker s dream. It asks you questions about your career goals
and gives you answers that help you get the job you want. You can see which fields
are growing, which are slowing down and what kind of education you need. There's
even a link to places that offer financial aid.

Career Exploration
Links to Job banks and an archive of 300 career
videos.

General Outlook
A list of careers with the most openings, the
fastest-growing, educational requirements and the
highest-paying occupations.

What it Takes
Select an occupation, enter a keyword, and watch
a video with specific information on knowledge,
skills and abilities required to do the job.

•• Licensed Occupation
A quick way to get information on state by state
licensing requirements for jobs.

Business Access LLC
docu mentreg uest@business-access.com

A. /.ER1CA'$

CAREERINFONET ..•.'%

Career Resource
Job search tips, job listings, relocation and cost of
living information, and recruiting

Wages and Trends
Millions of employer contacts nationwide, Click here
to see wage and employment trends in your home
state.

Employability Checkup
Answers to questions about the career you re
considering. This tool summarizes what you can
expect to earn and what the competition is like.

•• Financial Aid Advisor
Search a database of 4400 scholarships, fellowships,
loans and other financial assistance opportunities .

Internet

for more information:
http://www.business-access.com
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Job ~;earch

My Job Profile

Resume Builder

Career InfoNet

Career Voyages

Local Links

Local Events

INork In Texas

@)Done

');7: Favorites

Steps Title & Career Objective

o Title llt Career Objective

® Contact Information

o Work Experience

(~) Education

Resume Title IOFFICE MANAGER

Career Objective Please enter a brief summary of your career objective.
To obtain a position that allows me
to utilize my awesome management
skills.

® Online Training

o Other Training

® Curricula

® Languages

@ Personal

51' Review It

Resume Tips =:l
Resume Title
Pick a title to describe your Job so employers can tell what kind

Internet

Previel,ol

I'kt Finish & Exit

Business Access LLC
docu mentreg uest@business-access.com

for more information:
http://www.business-access.com
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Education

Emplo yrnent

Health

Housing

Kids

Legal

Lifestyles

Mental Health

[vloney

Relationships

Spirituality

Technology

:ilDone

} J Search .{:::( Favorites

Life Online
H,3yinq trC>l...lble: acc.ez:::inQ a fa .'Qrite web
site? {t rita', be getting ~aught in d filter,
Le.arfJ what ~":Cd.. ,:,an do tel get c':tnnE:ded!

Parenting
B.elieIJE! it or rl':Jt, the seno.:d year is:
alrrll:tst over, That's great for the kid:::,
but ,:that are 'IOU going to do to keep
them occupied O'JeY the break?

Change Your World
Afraid of cornrtiitrnent? Learning to
cc,mrrtit is bIg part of the gro\</th
process, \o/hen ~'l:JI... t.a~·.e responsibility
for yourself and others, you'll get m,;:.re
OIJt of Yt)I.Jr life

Business Access LLC
documentreguest@business-access.com

Search I

Education
It ma'l feel sill';J, but reading al,jud has
plent~l of benefits, It can help t0IJ
explore 3 different .'Jay .;:.f learning ..•rdle
. I$o enabling IOU to impro . e 'lc,ur
$peaking abilitll

Money Matters
Looking for a little extra monel~ b;:.,
supplerrp~ nt 'lOUt' incClrne? The Elnswer
may bE: tucked 3 =I'1 in a drawEr or a
closet, EB 9Y c·::sn help 'IOU teJt rt clutter inte.
cash!

Your Health
If you\'e had trol.Jble qUitting smoking.,
you are hardly .r;,lorll!:. Once 'rCll..l~ve read
about sorne of the health problems
cigarettes l:an calJze! I/OU rII.3 ;J tr~' a little
harder!

for more information:
http://www.business-access.com
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..I'1 .1--.:( Favontes

Education

Emplo'yment

Health

Housing

Kids

Legal

Lifestyles

Mental Health

rvloney

Relationships

Spirituality

Technology

@']Done

Education
Continuing Education

There are more older students enrolled in college
than ever before, The U,S, Department of

Education says older-student enrollment was up
nearly 33% between 1972 and 1994, They also say

the number of undergraduate students older than
35 is up an additional 33%,

Adults going back to school bring more experience

to their studies than their younger counterparts,

Because of this, colleges and universities have
numerous programs for students with non-
traditional learning curves,

Search I

You can find whatever you
want to know about education
in the United States at
Ed. go"". Ies a comprehensive
site that can help with
everything from pre
kindergarten through high
school. to planning and
paying for your college
education.

Kaplan Colleges offer online
courses and degree programs
in nursing. education.
business. law. and more. Just
click on the link to visit the
site.

Check out the official site of
the GED Testing Service, Click
on • .•.Prospecti ••• e GED Test
TakersN near the bottom of
the page for a few hot tips.
Look on the blue bar on the
left of the site to see what s
new about the test,

whatls new in the word of
education? The American
Council on Education has the
latest information on
educational news and events. -=.J

for more information:
b..lli>1Lwww.business-ccess.com

-

-

' 


